.
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All new volunteers must attend a volunteer meeting prior to orientation. Please email Lynne  saveapetedu@optonline.net.  meeting dates. Please call George for an orientation for dog walking, (631) 209-9619.. All volunteers are required to purchase a volunteer t-shirt the cost is $15.00, please inquire at the front desk.
 Hours of operation Monday through Thursday 11-5, Friday 11-7, Saturday 11-5 Sunday 12-4 
All Dogs must return to Save-A-Pet by 3:45 NO LATER.

We have volunteer meetings 6 times a year these are mandatory attendance for all volunteers. Meeting times and dates will be posted on the volunteer bulletin board.

Thank you for your interest in volunteering at Save-A-Pet. It is truly an exciting place to be, a place where you can really make a difference. At Save-A-Pet, people help animals and animals help people. The shelter serves the community by teaching and practicing humane behavior toward man and all living things. Our lives are more precious when trust, unconditional love, respect and care exist as the primary bond between animals and one another. You must be 18 years of age to volunteer on site with dogs 16 years of age with cats. For regular volunteer activities, your first step is to attend a volunteer orientation and tour. This is a good way to learn about our volunteer programs, and the commitment involved in each area. Parents of junior volunteers are requested to join their children for orientation, so they will have knowledge of their duties and be able to co-sign their application. Each volunteer is obligated to participate in one fund raiser per year.
Adoption Showcases

At Save-A-Pet part of our mission is to educate the public about what we do. We have the opportunity every weekend to showcase our animals at PETCO in Rocky Point. If you are available on Saturdays or Sundays between the hours of 11-3 and would be willing to participate please contact Lynne directly. She may be reached at saveapetedu@optonline.net or by leaving a message at the front desk.
Fund Raising

At Save-A-Pet we do several fund raisers each year. The Fur Ball (dinner dance) held in November, Ruff Riders Rally (motorcycle rally) held in July, Pints for Pets held  March 9th, Psychic Fair May 4th, Hounds on the Sound Dog Walk held June 10th. All of these require the help of our dedicated volunteers. At each of these we do raffle baskets so there is always a need for gift certificates, basket items etc. 
Special Events 
Events are held several times a year. Volunteering only for events does not require the general orientation and tour. It does require a 5-6 hour shift on the day of the event. Tasks include setup, take down, registration, refreshments, auction sales, cashiering, etc. Limited positions are available for junior volunteers, 16 and up, with parental supervision at the event. Ask for a special event sign up form.
Special Event Planning/ Marketing and Fundraising:

Be a part of planning fun and productive events. Opportunities are available to take on leadership and support roles for fundraising even`ts. Positions may include marketing and fundraising, planning and completion of tasks within deadlines, clerical and phone assistance, preparation of mailings, setup and take down on the day of the event, etc. Opportunities to help with securing event underwriting, auction items and sponsorships may also be available. Volunteers see projects through from beginning to end, including the many details of major events.
Pet Encounter Therapy:

"P.E.T." involves taking a variety of animals to visit patients in convalescent homes, hospitals, shelters, and mental health facilities. (P.E.T. is for adult volunteers only). Volunteers use their own animals for this program. The only dogs used in this program are owned by the individual volunteers, after screening by P.E.T. personnel. Ask the Manager of Volunteer Services for pet screening forms. Volunteer owned dogs are screened and introduced to the program after the volunteer is trained. This rewarding program requires patience and an outgoing personality .A commitment of 1 shift (usually 3 hours) per month, scheduled in advance is requested. Generally this program is on weekend days. Volunteers must be at least 18 years old.
Educational Program Volunteers:

Help us teach pet responsibility and compassion towards all life! Volunteer here at the shelter or on the road at local schools. The program is done as needed; adult volunteers lead tours at the shelter and give animal presentations at local schools.
Coins for Critters:

Looking for a fun and flexible way to help the shelter's programs? You can join a program where you monitor donation canisters in retail locations near your home. Volunteers exchange full canisters for empty ones on a monthly basis. We are looking for volunteers who live in the area .We are also looking for fundraising volunteers to help place canisters at select locations.
Foster Care:

Care for animals in your home. Volunteers provide varying levels of care for orphaned animals. Ranging from a warm quiet place to gain weight to socializing with humans, noises and new surroundings. Our most intensive level of care requires bottle feeding or medical administration every few hours round the clock. Volunteers are on call to care for animals 4 to 8 weeks of age and must bring the animals back to the shelter after foster goals are met. Volunteers must be 18 years of age
Dog Obedience Training:

Volunteers working with dogs must be physically able to handle large, enthusiastic dogs. Volunteers are required to attend training sessions. Training dates are usually assigned within the same month. Most volunteer positions require a few hours a month. Orientations are scheduled one Saturday and Sunday monthly and weekdays at the volunteer coordinators availability. Wear comfortable shoes and clothing. Please call George for an orientation, (631) 209-9619. don’t forget last Monday of each month at 5pm we have a guest trainer at Save-A-Pet.
Cat Care:

Volunteers working with the cats must go through an orientation. Each of our cats has specific needs. Scheduling is required. Some of the duties are cleaning crates, cleaning litter pans, feeding and dispensing medications. Knowledge of cats is helpful.
Feral Cat Program:
For those with quick reflexes!! Volunteers must go through an orientation. We run a T.N.R. (trap, neuter, release) program for feral (wild/ unsocialzed) cats. You may be asked to do trapping and release after spay/neutering. Scheduling is required. Duties are feeding, distribution of medication, cleaning of crates and litter pans. The feral program is run a building located behind the main building.

Save-A-Pet Rules and Guidelines

1) Volunteers should be polite and helpful at all times. All people and animals are to be treated with respect and courtesy. 

2) Volunteers are required to adhere to the roles explained.  

3) Volunteers should refer questions from the public regarding Save-A-Pet policies to the staff only. 

4) Volunteers should maintain confidentiality in regards to Save-A-Pet’s clients and business.

5) Volunteers must accept the guidance and decisions of the professional staff person.

6) Volunteers are required to adhere to the roles explained in the training as it pertains to animal handling.

7) For safety reasons, volunteers are required to wear appropriate attire when working with animals. Dress code will be established by each department.

8) Volunteers should not be in any area of Save-A-Pet without the proper training or supervision. Guests of volunteers are not allowed to accompany the volunteer during their shift.  

9) Volunteers shall agree to the Save-A-Pet's right to release them for unsafe practices, for not following the procedures described in orientations and training sessions, or for any behavior that is inappropriate for shelter business. Release will be determined by Save-A-Pet personnel only.

10) Parents are required to sign paperwork for junior volunteers under 18 years of age. We reserve the right to release a junior volunteer from his or her job without delay if we feel the situation is either unsafe or unproductive.

11) Any accident or injury to either a person or animal should be reported to a manager immediately.
12) All volunteers must exit the premises by 3:45 no later. 
Dogs or Cats (please circle one)
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Dog walkers please call George for an appointment  (631) 209-9619
Please be as complete as possible in your answers Be sure to print your answers clearly 

	First Name 




Last Name 

	Age (if under 18) 



Today's Date

	Address 

	City 



State 



Zip code

	Home Phone

 
Work Phone

 
Cell Phone

	Email Address 

	Local person to contact in case of emergency


	Name

	Phone


Please tell us a little about your educational background. Include any relevant training
	High School

	College

	Graduate

	Vocational schools, workshops. Etc. 

	 Most recent or current employer's name 

	Description of duties. 


Previous contacts who can act as references on your behalf 

Persons name: 



Relationship:


Phone #:

Experience: 

Education:
(YES / NO)
Classroom Instruction 
  

Work with Children 



Work with Adults

Work with disabled persons

Management:

       (YES / NO)
Supervisor/ Manager

Hired/Dismissed 

Scheduling

Clerical:

       (YES / NO)
Typing 

Filing

Accounting

Calculator

Cash Register

Community:
 
           (YES / NO)
Volunteer Work

Work with Children

Work with Adults

Non- Profit Organization

Special Skills or Hobbies

Computers:


(YES / NO)
Windows

Desktop Publishing

Web Publishing

Accounting Software

Word Processing

Data Entry

Graphics

Marketing/Fundraising/PR: (YES / NO)
Customer Service

Public Speaking

Writing

Working with Media

Marketing/ Advertising Sales

Phone Marketing

Areas of Interest:
     (YES / NO)
Coins for Critters

Community Relations

Dog Obedience Training

Educational

Event /Planning 

	Tell us why you want to volunteer at the shelter (besides loving animals).

	

	

	Are you volunteering for community service?

	

	

	If so, for what organization?

	

	

	Hours needed?

	

	

	How did you hear about Save-A-Pet?

	

	


Tetanus Information: I understand that because I, or my child (if applicant is under 18) may handle animals, it is important to discuss being vaccinated against tetanus with my physician. I give SAVE-A-PET Animal Rescue permission to seek medical attention for myself or my child if applicant is under 18. I give permission for the SAVE-A-PET Animal Rescue to photograph me or my child for use in any animal publication, educational, or advertising purposes that SAVE-A-PET Animal Rescue may designate. I acknowledge and understand that as a volunteer of the SAVE-A-PET Animal Rescue or my child, if applicant is under 18, is not covered by the SAVE-A-PET Animal Rescue’s workers compensation or any other insurance policy for any damages or injuries I or my child may sustain during volunteer activities. 

Volunteer Name:




DOB if under 18 yrs: 

Parent or Guardian names (if applicant is under 18): 

Parent or Guardian Home Phone:


Work /Cell Phone:

Emergency contact: Name___________________________Phone #_____________________

Considering many of the positions at SAVE-A-PET Animal Rescue require dealing with animals, serving the public, working outdoors, and lifting up to 50 lbs., I am able to perform the essential functions of the position for which I am applying for. Yes        No        If no, describe the functions that cannot be performed and what accommodations are required below:


Please list any medical problems, allergies or other issues we should be aware of to insure a safe volunteer environment: 



I have read, understand and agree to the above information and the Volunteer Guidelines on previous page. I certify that the information provided here is accurate and complete. I authorize reference and employment verification and background checks as necessary for specific positions. 

Volunteer or if under 18 years, parent or guardian 

Signature: 

Date:
Bring completed application to volunteer orientation or, if requested, mail to: Volunteer Manager, SAVE-A-PET Animal Rescue, 608 Route 112 Port Jefferson Station, N.Y. 11776

· FOR STAFF NOTES ONLY: (DO NOT WRITE BELOW THIS LINE)










Junior applications will not be accepted without parent or guardian's signature on the waiver.











Please Complete This Section





For adult volunteers or parents of junior volunteers: Please read this information & sign your consent if you accept these terms.















